DATE

Bernadette Welham
Human Resource Services Division, EPL Payroll

3rd Floor, 7 Sir Winston Churchill Square

Edmonton Public Library

Edmonton, AB   T5J 2V4

Dear Ms. Welham:
SUBJECT:
Request for Retroactivity prior to Termination (Library Employees)
In accordance with article 8.04.02 of the CSU 52 Collective Agreement, I am providing written notice of my application for retroactive pay from December 18, 2010 to <date of termination of employment>.

My payroll number when employed with the Library was:   _______________.

Please process my retroactive payment and send it to the following address:

______________________________

______________________________

______________________________

If you have any questions, you can reach me at:
<Phone Number>.

Thank-you,

<Signature>

<Name of Former Employee>
Cc.
Civic Service Union 52
